SAMPLE

(Print on your letterhead)

(Date)

To the family of ________________:


Enclosed is a copy of the Summary Plan Description (“SPD”) for each of your welfare benefit plans. The SPD supplements the booklets and certificates provided by the insurers. The enclosed documents are intended to remind you of the benefits provided and give you some basic information about the insurance program. If you have any questions concerning the SPDs, please contact us.







Sincerely,







[Employer]







By _________________________







Its _________________________
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